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Employment Application Form
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The Governing Body is committed to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share this commitment.

Please note that providing false information will result in the application being rejected, or withdrawal of any offer of employment, or summary dismissal if you are in post, and possible referral to the police.  Please note that checks may be carried out to verify the contents of your application form.  Please complete the form in black ink.  CV’s are not accepted.

	Vacancy Job Title
	




SECTION A:  Personal Details

	1. Surname or family name
	

	2. All previous surnames
	

	3. All forenames
	

	4. Title
	

	5. Current Address
	

	
	

	
	

	
	

	6. Postcode
	

	7. Resident at this address since
	

	8. Home telephone number
	

	9. Mobile telephone number
	

	10. Date of birth
	

	11. Email address
	

	12. DfE reference number (if appropriate)
	

	13. National Insurance Number
	



For Teaching Posts only

	Teaching Qualification
	

	DFES Reference Number
	

	Date of Award of QTS
	

	Date of completion of statutory induction
(or number of terms completed)
	




SECTION B:  Present Post

Present/ Last Appointment:  If Teaching

	Name, address and telephone number of school
	



	Type of school: eg  Community, Aided, Foundation, Academy, Free School, Independent etc
	

	Number on roll
	

	Job title
	

	Subjects/age groups taught
	

	Date appointed to current post
	

	Current salary
	

	Date available to begin new job
	



Present/ Last Appointment:  If Not Teaching

	Name  address and telephone number of employer
	



	Job title 
	

	Date appointed to current post
	

	Current salary
	

	Date available to begin new job
	



Section C: 	Education & Qualifications

Secondary/Further Education

	Name of school/college
	From
	To
	Qualifications gained with date

	

	
	
	


Higher Education

	Names and addresses of university or college and/or university education department
	Dates
From	To
	Full or Part-time
	Courses/subjects taken and passed
	Date of examination and 
qualifications obtained
	Age groups for which trained

	
	
	
	
	
	


Professional Courses Attended as a Teacher   Please list relevant courses attended in the past 3 years.

	Subject
	Organising Body
	Date(s)
	Duration

	









	

	
			








Membership of Professional Institutions

	Dates
MM/YY
	Name of school/ college/ university/ awarding body/ grade of membership
	Qualifications Obtained including Grade & Level

	
	



	



Section D: Previous Employment 

 Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education/training, and part-time and voluntary work as well as full time employment, with start and end dates, explanations for periods not in employment or education/training, and reasons for leaving employment. (Please include a continuation sheet if required.)

 
	Job Title
	Name and address of school,
	Number
	F/T
or P/T
	Dates
	Reason 

	or Position
	other employer, or description of activity
	on roll and type of school, if 
	
	From
	To
	for
leaving 

	
	
	applicable
	
	Mth
	Yr
	Mth
	Yr
	

	
	
	
	
	
	
	
	
	

	1




	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	

	2




	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	3




	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	4




	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	

	5




	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	6




	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	7





	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	








 Section E: Additional Information
•	The 1997 Police Act allows employers to obtain information about people who are being considered for appointment to positions involving work with children.  
•	The post you are applying for is subject to an enhanced disclosure and you are required to declare any spent and unspent convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013.
•	You must also inform us if you are on List 99, disqualified from working with children, or have any active restriction which would prevent you taking up this post.  It is an offence to apply for a role which includes regulated activity relevant to children if the applicant is barred from engaging in regulated activity relevant to children.
•	Criminal records will only be taken into account for recruitment purposes when the conviction is relevant.  Having an “unspent” conviction will not necessarily bar you from employment.  This will depend on the circumstances and background of your offence(s).  Any information disclosed will be treated sensitively and in confidence and will only be used in deciding a candidate's suitability for the post applied for.
•	Failure to disclose any information required of you may result in your application being rejected or disciplinary action being taken if you have commenced employment with the School.  The information you provide under this section will not be used for shortlisting purposes but will be discussed at interview if the School consider it is relevant to the position you are applying for.
•	A copy of the school’s Safeguarding Policy and Employment of Ex-Offenders Policy is available on our website via the following link https://www.standrews-woodhallspa.org.uk/school-policies/
Please note that the successful applicant will be required to provide a DBS disclosure at the appropriate level 
for this post.

	1. Have you any spent or unspent convictions, cautions, reprimands or final warnings that are not 'protected' to declare? 
	Yes	No


	If the answer is "yes", you must record full details in the Self Disclosure Form which will be issued to you should you be shortlisted for the post.
If you are unsure whether you need to disclose criminal information, you should seek legal advice or you may wish to contact Nacro or Unlock for impartial advice. There is more information on filtering and protected offences on the Ministry of Justice website.
Nacro - https://www.nacro.org.uk/criminal-record-support-service/                                         
or email helpline@nacro.org.uk or phone 0300 123 1999  
Unlock – http://hub.unlock.org.uk/contact/   
phone 01634 247350 text 07824 113848


	2. Do you have permission to work in the UK? (evidence will be required)
(If No please provide details below)
	Yes	No


	If you are not a British National or the holder of an EU or EEA passport, please indicate in what capacity you are in the UK......









	3. Are you a foreign national or UK resident who has lived or work abroad for more than three months in the last 5 years?  If Yes, you must obtain a Statement of Good Conduct (SOGC) from the Embassy of that country
(If Yes please provide details below)
	Yes	No


	




	4. Do you have a current full driving licence?

	Yes	No

	7.	Are you related to or have a close personal relationship with any pupil, employee, or governor?
(If YES please provide details below) 
	Yes	No 


	



	8.	Newly Qualified Techers ONLY:
	Have you provided evidence of passing the Skills Tests?  Please tick or cross
	Numeracy
Literacy




Please sign below to confirm all declarations.

	Signature

	
	Date
	



Retired Teachers:

	Under the Teachers Pensions Regulations those teachers who are in receipt of a pension and retired on or after 1.4.97 on the grounds of:
(a)  Ill Health – cannot be employed unless you surrender your pension and are deemed fit to be employed as a teacher again.

(b)  Premature Retirement – cannot rejoin the Teachers Superannuation Scheme.











Section F: Referees
Give here details of two people to whom reference may be made.  The first referee should normally be your present or most recent headteacher or equivalent person.  If you are not currently working with children please provide a referee from your most recent employment involving children.  Referees will be asked about disciplinary offences relating to children, which may include any in which the penalty is “time expired” and whether you have been the subject of any child protection concerns, and if so, the outcome of any enquiry or disciplinary procedure.  References will not be accepted from relatives or from people writing solely in the capacity of friends.

First referee:

	Title and Name
	

	Address and post code
	

	
	

	
	

	Telephone number
	

	Email address
	

	Job title
	

	Relationship to applicant
	



Second referee:

	Title and Name
	

	Address and post code
	

	
	

	
	

	Telephone number
	

	Email address
	

	Job title
	

	Relationship to applicant
	



Section G: Supporting Statement

You are invited to attach a letter in support of your application.  Maximum length of  two sides A4.

Data Protection

The information collected on this form will be used in compliance with the Data Protection Act 1998.    By supplying information, you are giving your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998.  The information may be disclosed, as appropriate, to the governors, to Occupational Health, to the Teachers Pensions Agency, to the Department for Education, to pension, payroll and personnel providers and relevant statutory bodies.  You should also note that checks may be made to verify the information provided and may also be used to prevent and/or detect fraud. This form will be kept strictly confidential but may be photocopied and may be transmitted electronically for use by those entitled to see the information as part of the recruitment process.  When the recruitment process is completed, the form will be stored for a maximum of six months then destroyed.  If you are employed as a result of this recruitment process then this application form will be retained as part of your personnel record.

Declaration

I certify that, to the best of my knowledge and belief, all particulars included in my application are correct.  I understand and accept that providing false information will result in my application being rejected or withdrawal of any offer of employment, or summary dismissal if I am in post, and possible referral to the police.  I understand and accept that the information I have provided may be used in accordance with paragraph 13 above, and in particular that checks may be carried out to verify the contents of my application form




				
		Signature of Applicant	Date































Equality and Diversity Monitoring

The school is committed to achieving fairness and equality in employment. We aim to ensure that unfair discrimination does not take place at any stage of employment including within the recruitment procedure.  By completing this monitoring form you will be supporting the School in meeting its commitments to review and monitor the effectiveness of the recruitment procedure and help us ensure that these procedures are open and available to everyone.  

This information will be stored securely and confidentially and will not be taken into account when making the appointment. 

	Title:

	Forenames:

	Surname:

	Previous surnames:

	Date of birth (DD/MM/YY):
	Gender:


	Marital / Civil Partnership Status:

	Religion / Belief:

	Sexual Orientation:
	Ethnic group:


	Nationality:
	




POSITIVE ABOUT DISABLED PEOPLE

The school welcomes applications from disabled people. We are committed to interviewing all disabled applicants who meet the minimum criteria of the role applied for.   

For this purpose, disability is defined as any physical or mental impairment which has a substantial and long term adverse effect on your ability to carry out normal day to day activities. Long term means the effect of the impairment has lasted at least twelve months, is likely to last for twelve months or is likely to last for the rest of a person's life.

Please advise us in the box below if you consider yourself to have a disability and of any reasonable adjustments which are needed to ensure the interview is accessible to you.

	Details of disability and any reasonable adjustments needed for interview.
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Headteacher:
Mr John Whalley M.A. B.Ed(Hons)

King Edward Crescent,
Woodhall Spa,
Lincolnshire

LN10 6RQ

St. Andrew’s

t: 01526 352705
Church of England Primary School
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